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OPWDD, through its local Developmental Disabilities Regional Offices (DDROs), determines whether a 
person has a developmental disability and is eligible for OPWDD-funded services. This Fact Sheet 
explains the Three-Step Eligibility Determination Process and describes the type of information OPWDD 
needs to make an eligibility determination of developmental disability.   
  Please note that even when someone is determined to have a developmental disability, the 
person may not be eligible for all OPWDD-funded services.  Some OPWDD-funded services require 
additional reviews that are not described in this fact sheet.  
  

ELIGIBILITY DETERMINATION PROCESS  
  
Eligibility Request  
  The Transmittal for Determination of Developmental Disability Form  
http://www.opwdd.ny.gov/node/1018  must accompany all requests sent to the DDRO for eligibility 
determinations.  The Required Documents described on page 2 of this Fact Sheet must also be 
included as part of the eligibility request. Eligibility requests and records are sent to the Eligibility 
Coordinator of the DDRO for the county where the applicant lives.  A list of the Eligibility Coordinators 
at each of the five DDROs can be found at 



REQUIRED DOCUMENTS FOR ELIGIBILITY DETERMINATION REQUESTS  
  
The DDRO will need this information to determine if a person is eligible for OPWDD services:  

• A psychological report which includes an assessment of intellectual functioning (“IQ 
test”).  This report should include all summary scores from the assessment (Full Scale, 
Index, Part and Subtest scores).  For people with IQ scores above 60, an interpretive 
report of a standardized assessment of adaptive behavior, including summary, 
composite, scale, and domain scores, is required.  For people with IQ scores below 60, 
an adaptive assessment may be based on an interpretive report using information 
gathered from interviews with caregivers, records review, and direct observations.  

• For conditions other than Intellectual Disability, a medical or specialty report that includes 
health status and diagnostic findings to support the diagnosis.  If available, a recent 
general medical report should be included in all eligibility requests.  
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