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Template for Chair’s Letter to the Dean’s Office Proposing Reappointment as Assistant 
Professor (anticipated components:  Clinical and Teaching) 

 
Dear Dr. Baumhauer, 
 
I am writing to propose the reappointment of [faculty member’s name] as Assistant Professor of 

[Department] based on [her/his] exc



Revised 02/22/2024 
 

[Close with summary paragraph, restating the proposed reappointment, anticipated components, 
and term] 

 
[chair signature] 
 
 
 
I concur with the above reappointment 


