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Template for Chair’s Letter to the Dean’s Office Proposing Reappointment as Assistant 
Professor 

 
Dear Dr. Baumhauer, 
 
I am writing to propose the reappointment of [faculty member’s name] as Assistant Professor of 

[Department] based on [her/his] excellence in the anticipated components of Scholarship and 
Teaching, for a term of [two or three] years. 

 
[summary of faculty member’s background and training, and current roles in the Department, 

URMC, regionally/nationally if appropriate] 
 
[separate paragraphs describing excellen
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David C. Linehan, MD 
CEO, University of Rochester Medical Center 
Dean, School of Medicine and Dentistry  
Senior Vice President for Health Sciences 
 
Alternate language for faculty with expiring work authorization: 
 
 
I concur with the above reappointment based on excellence in the anticipated components of Scholarship 

and Teaching, effective [effective date] through [work authorization end date].  Upon renewal of work 
authorization, this appointment will be extended to the full complement of the reappointment period. 


